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APPRENTICESHIP

This sought after engineering apprenticeship is an exciting opportunity to gain recognised
qualifications whilst earning a wage and beginning a career. Our training provider is Myrick Training
Services whose headquarters are in Montgomery (SY15 6EZ). The successful candidate must have
the ability to travel to and from Myrick (every Thursday for 30 weeks starting from January 13t
2022).

These qualifications equip apprentices with the basic skills and knowledge to carry out a range
of engineering and manufacturing processes at semi-skilled and operator level. It provides an
excellent foundation that can enable progression if required. It is a level 2 apprenticeship
framework that comprises a work-based NVQ (PMO), a 30 week Pearson BTEC Electronics
course at Myrick (1 day per week attendance), and 2 essential skills Wales (ESWs).

The qualification is tailored for semi-skilled shop floor production workers and engineering
support workers. The NVQ ensures the learner understands the requirements within the
workplace (including H&S) for chosen tasks and operations, and the Pearson BTEC
Electronics course (delivered at Myrick Training Services) teaches essential circuit board
build and test knowledge and practical experience.

Qualifications that will be achieved
Level 2 Improving Operational Performance (IOP) apprenticeship, comprising of:
e |2 NVQ Diploma in Performing Manufacturing Operations (QCF)
e |2 Pearson BTEC Certificate in Engineering Operations (Knowledge)
e Essential Skills Wales (ESW) in Application of Number (AoN) level 1
e Essential Skills Wales (ESW) in Communications (Comms) level 1

COMPANY INFORMATION

Skye Instruments is a family-run Company and started in 1983 on the Isle of Skye in Scotland by John
and Gill Wilde. It operated from their home and when the business outgrew their house they
relocated to Llandrindod Wells in 1986. As the business has grown the Company has moved to larger
and larger premises on the Ddole Industrial Estate, and in 2000 purchased their current 10,000 sq.ft.
factory.

Skye designs and manufactures a range of electronic instruments that are used in plant and crop
research. Our product range also includes an Automatic Weather Station, which is used in the
Environmental Sector. Skye has an excellent reputation for quality products and customer service.

Employee Ownership

As part of succession planning within Skye, the original owners John and Gill decided that they would
like to go down the route of Employee Ownership. The main reasoning behind this decision was that
John and Gill wanted to ensure that the employees had a stable base in order to make the company
successful as an independent business over the short & long term.
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Skye’s employees are now the majority shareholder of the company. This allows Skye staff to control
the destiny of the company and have a participative work environment.

Skye employee owners (all employees) share in the profits and capital gains that they help to create
via the profit sharing scheme.

Staffing

We have an excellent team of, currently, 14 members of staff, The factory is open-plan and we very
much work as a team with a definite ‘hands-on’ approach. We have several social events during the
year from BBQs to our Christmas event.

Pension
Skye operates a contributory pension scheme which employees are auto-enrolled into (subject to the
conditions of the scheme).

Holiday
Entitlement is 20 days per year, plus bank holidays, plus the days in between Christmas and New year.

Probation Period

We operate a three month probationary period. Performance is continually monitored and after 3
months a review is held. If all is okay then the position becomes permanent. Regular appraisals are
held with Managers. The successful candidate is expected to complete the apprenticeship training
programme in order to secure on-going employment.
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JOB DESCRIPTION

Job Title: Production Technician (Apprenticeship)
Job Reference: PT2111
Working Hours: 37 hours (Monday to Friday)
Rate of Pay: Meets National Living Wage (NOT lower apprentice rate)
23 and over 21to0 22 18 to 20 Under 18
£8.91 £8.36 £6.56 £4.62

Main Purpose of the Job:

The manufacture of a range of products to a high quality standard in line with company procedures
and documentation.

Principle Responsibilities:

The manufacture of a range of products to a high quality standard in line with company procedures
and documentation.
1. Assembly of Printed Circuit Boards with through hole and surface mount soldering work.
2. Assembly of instrumentation and ancillary equipment.
3. Precision machining; to include the use of drills, lathes, mills and other workshop equipment
as required.
4. Preparation of components used in our products.
5. Finishing of instrumentation and ancillary equipment.
6. Repair and service returned instrumentation and ancillary equipment.
7. Assist with packing orders when required.
8. Assist with stock control.
9. Contribute towards the updating of manufacturing procedures as and when required.
10. Work in a tidy and efficient manor and maintain an organised work station.
11. Ensure health and safety advice and instructions are followed and complied with, this includes
the correct use of Personal Protective Equipment.
12. Arrange cover of your workload when not in the factory (planned leave, training, etc.).
13. Assist with job cover within your department and occasionally others when required.

Applications
Please complete and return “Application Form_PT2111"” by the closing date.

By email to: recruitment@skyeinstruments.com (please include Job Ref. In subject line)
or
in writing to: Recruitment, Skye Instruments, 21 Ddole Enterprise Park, Llandrindod Wells. LD1 6DF

CLOSING DATE SHORTLISTING INTERVIEWS START DATE

November 30t 2021 December 15t 2021 December 8™ 2021 January 10t 2022

PLEASE NOTE: We reserve the right to close the application process earlier than stated due to a high
number of applications.
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PERSON SPECIFICATION

No formal training or previous knowledge is required. However, most of the work is of an intricate and delicate
nature and you would be handling a lot of small components. There is also an element of work using
machinery, such as a pillar drill, band saw and bench grinder. Throughout the manufacture process, our main
focus is on high quality standards, and you will be expected to maintain these with your products, and any
processes / procedures carried out at Skye. We are therefore looking for someone whose hobbies are of a
practical nature involving your hands, e.g. model making, craftwork, needlework; has dexterity; has confidence
at using machinery; is able to work as part of a team and individually. You would also need patience,
concentration and attention to detail and quality.

Attribute Essential Desirable Identified
App Form | Interview Test Exercise

Experience
@ Previous experience not essential
Knowledge
@ Existing knowledge not required
Registrations, Qualifications & Training
@® Commitment to completing X X X
Apprenticeship training
@ Ability to achieve Manual handling X X
training
@® 5 GCSFE’s or equivalent (Including X X X
Maths and English to Grade ‘C’ or
above)

Personal Qualities

@® Good communication skills X X X
@ Ability to work as part of a team X X X
@ Attention to detail X X X X
@® Committed to high quality standards X X X
@ Reliability in terms of time-keeping X X X
@® Be self motivated X X X
Safeguarding Requirements
@ If required, apply to the Disclosure X X
& Barring Service/Disclosure
Scotland for a Disclosure & Barring
Certificate
Skills
@ Good dexterity and practical skills X X X
@ Ability to follow instructions X X X
@® Ability to work quickly and X X X
methodically
@ Ability to concentrate while doing X X X
repetitive tasks
@ Ability to work under pressure, X X X
prioritise workloads and meet
deadlines
Other Requirements
@ Ability to travel to and from Myrick X X X

House (SY15 6EZ) every Thursday for
30 weeks from January 13 2022
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EQUAL OPPORTUNITIES POLICY

A) STATEMENT OF POLICY

1)

2)

3)

4)

5)

6)

We recognise that discrimination is unacceptable and although equality of opportunity has
been a long standing feature of our employment practices and procedure, we have made the
decision to adopt a formal equal opportunities policy. Breaches of the policy will lead to
disciplinary proceedings and, if appropriate, disciplinary action.

The aim of the policy is to ensure no job applicant, employee or worker is discriminated
against either directly or indirectly on the grounds of age, disability, gender reassignment,
marriage and civil partnership, pregnancy or maternity, race, religion or belief, sex or sexual
orientation.

We will ensure that the policy is circulated to any agencies responsible for our recruitment and
a copy of the policy will be made available for all employees and made known to all applicants
for employment.

The policy will be communicated to all private contractors reminding them of their
responsibilities towards the equality of opportunity.

The policy will be implemented in accordance with the appropriate statutory requirements
and full account will be taken of all available guidance and in particular any relevant Codes of
Practice.

We will maintain a neutral working environment in which no employee or worker feels under
threat or intimidated.

B) RECRUITMENT AND SELECTION

1)

2)

3)

4)

5)

6)

7)

8)
9)

The recruitment and selection process is crucially important to any equal opportunities policy.
We will endeavour through appropriate training to ensure that employees making selection
and recruitment decisions will not discriminate, whether consciously or unconsciously, in
making these decisions.

Promotion and advancement will be made on merit and all decisions relating to this will be
made within the overall framework and principles of this policy.

Job descriptions, where used, will be revised to ensure that they are in line with our equal
opportunities policy. Job requirements will be reflected accurately in any personnel
specifications.

We will adopt a consistent, non-discriminatory approach to the advertising of vacancies.

We will not confine our recruitment to areas or media sources which provide only, or mainly,
applicants of a particular group.

All applicants who apply for jobs with us will receive fair treatment and will be considered
solely on their ability to do the job.

All employees involved in the recruitment process will periodically review their selection
criteria to ensure that they are related to the job requirements and do not unlawfully
discriminate.

Short listing and interviewing will be carried out by more than one person where possible.
Interview questions will be related to the requirements of the job and will not be of a
discriminatory nature.

10) We will not disqualify any applicant because he/she is unable to complete an application form

unassisted unless personal completion of the form is a valid test of the standard of English
required for the safe and effective performance of the job.
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11) Selection decisions will not be influenced by any perceived prejudices of other staff.

C) TRAINING AND PROMOTION
1) Senior staff will receive training in the application of this policy to ensure that they are aware
of its contents and provisions.
2) All promotion will be in line with this policy.

D) MONITORING
1) We will maintain and review the employment records of all employees in order to monitor the
progress of this policy.
2) Monitoring may involve:
a) the collection and classification of information regarding the race in terms of
ethnic/national origin and sex of all applicants and current employees;
b) the examination by ethnic/national origin and sex of the distribution of employees and the
success rate of the applicants; and
c) recording recruitment, training and promotional records of all employees, the decisions
reached and the reason for those decisions.
3) The results of any monitoring procedure will be reviewed at regular intervals to assess the
effectiveness of the implementation of this policy. Consideration will be given, if necessary, to
adjusting this policy to afford greater equality of opportunities to all applicants and staff.
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